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IMPERIAL VALLEY COLLEGE
FINANCIAL AID OFFICE

WORK-STUDY JOB
DESCRIPTION FORM 2025-2026

Job title: Student Assistant/
Pay Rate: § 16.50/hr.

Agency: Imperial Valley College

Employment site: Gym, 715

Address: 380 E. Aten Rd Imperial, CA 92251

Job skills and qualifications required:

Proficient in Microsoft office, including Excel and Word

Ability to lift and carry items weighing up to 50 lbs

Understanding of privacy laws in a healthcare facility and ability to maintain professionalism

Job duties/Description:

Assist with administrative tasks, ex. making coping, performing various typing duties, data entry

Aid in the maintenance and cleaning of athletic training facility

Assist with preparing water coolers for athletic practices

Various other duties as assigned by the certified athletic training staff

Contact Supervisor: Enrique Lechuga

Phone number: 760-355-6250

Total hours per week: 15 (max 15 hours)

Preferred work schedule:

Days: Monday Tuesday Wednesday  Thursday Friday

HourS' 8:00 am - 5:00 pm 8:00 am - 5:00 pm 8:00 am - 5:00 pm 8:00 am - 5:00 pm 8:00 am - 5:00 pm
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