IMPERIAL VALLEY COLLEGE
FINANCIAL AID OFFICE

WORK-STUDY JOB
DESCRIPTION FORM 2025-2026

Job title: Student Assistant/
Pay Rate: § 16.50/hr.

Agency: Imperial Community College

Employment Site: Imperial Valley College Developmental Preschool and Imperial Valley College Infant/Toddler Center

Address: 380 E. Aten Imperial, Ca. 92251

Job skills and qualifications required:

Key skills include patience, communication, and the ability to work with children of various ages and

needs. Must complete Mandated Reporter training online before starting. Must have all required

immunizations. Must be available to work between 7:30-5:00 a minimum of three hours per slot

assigned.

Job duties/Description:

Provide support for the childcare teacher. Monitor and supervise children constantly. Assist teacher

in maintaining a safe and positive environment. Alert teachers to emergencies. Assist teacher in serving

meals. Assist teacher in cleanup. Assist teacher in putting children to sleep. Cultivate relationships

with children. Assist teacher in the care and education of the children in the classroom.

Contact Supervisor: Becky Green

Phone number: 760-355-6231

Total hours per week: 15 (max 15 hours)

Preferred work schedule:

Days: Monday Tuesday Wednesday  Thursday Friday

Hours Between 7:30-5:00 Between 7:30-5:00 Between 7:30-5:00 Between 7:30-5:00 Between 7:30-3:00
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For Office Use Only

Date Received 5/20/2025 Dept. Code ZL086 Fund FCWS & FAWS

Number of positions 7

05/25
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